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Personal History Statement Instructions
Employees are exposed to confidential and law enforcement sensitive information. A thorough background investigation is
required to properly evaluate the suitability of applicants for employment with the agency. Although it is an achievement to
reach the background phase of the hiring process, this is still a competitive process and does not, in any way, guarantee
selection.
These instructions are provided as a guide to assist you in properly completing your Personal History Statement (PHS). It is
essential that the information is accurate in all respects, so please read all instructions carefully before proceeding. The
Personal History Statement will be used as a basis for a background investigation that will determine your eligibility for
becoming an employee.
1) Your application must be typed in BLACK INK. Answer all questions truthfully and accurately.
2) If a question is not applicable to you, enter N/A in the space provided.
3) Avoid errors by reading the directions carefully before making any entries on the form. Be sure your information is
accurate and in proper sequence before you begin.
4) You are responsible for obtaining correct and full addresses. If you are not sure of an address, personally verify before making
that entry on this history statement. Errors will not be viewed favorably.
ALL ADDRESSES MUST BE COMPLETE WITH ZIP CODES.
5) If you need additional space for your answers, attach additional sheets as needed. Be sure to indicate
what question number and page this refers to. Be sure to indicate the question number and page number for your reply.
6) An accurate and complete Personal History Statement will help expedite your investigation. Omissions or falsifications will
result in disqualification.
7) You are responsible for furnishing any changes and/or updating your application as needed, such as address changes
or telephone changes in writing. This may be done by communicating with the assigned investigator or by email to
sheriff.personnel@dentoncounty.gov
8) Any candidate submitting an incomplete application WILL NOT BE CONSIDERED FOR EMPLOYMENT.
Your application will be evaluated on completeness.
9) All documents requested must be submitted with the application (photocopies are acceptable in most cases).
Required documents vary according to the position being sought and the history of the applicant.













Completed Personal History Statement. Print on single pages. Double sided pages will NOT be accepted.
Social Security card. (No photo copy)
Original certified copy of your birth certificate. (No photo copy)
Valid State Issued Driver License, or if unlicensed, Valid State Identification Card.
Copy of your High School diploma or GED certificate or an honorable discharge from the armed forces of the United
States after at least twenty four months of active service
Sealed original certified copy of your college transcript. (No photo copy)
Copy of your Peace Officer Certificate from your police academy. (Peace Officer Applicants Only)
Copy of your Texas peace officer license and all training certificates awarded to you. (Peace Officer Applicants
Only)
Copy of your DD-214, Member 4 (long form) if applicable. Must possess an honorable discharge.
Original certified copy of your Naturalization papers, if applicable. (No photo copy)
Copy of current proof of automobile liability insurance, which shows you as a listed driver.
Copy of a TCOLE approved Firearms Qualifications within the last 12 months. (Peace Officer Applicants Only)

10) If you have any questions, please contact your assigned background investigator at 940-349-1550.
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Instructions to the Applicant
Before you begin to fill out this personal history statement, please ensure that you meet the following requirements. You
must meet all five of these requirements to qualify for licensure as a peace officer, jailer or telecommunicator in Texas.
1. I am a citizen of the United States of America.
2. I have earned a high school diploma, or a GED.
3. I have never been convicted, plead guilty (nolo contendere), nor have I been on court-ordered community service/
probation or deferred adjudication for a Class A misdemeanor or a felony.
4. During the last ten (10) years, I have not been convicted, plead guilty (nolo contendere), been on community service/
probation or deferred adjudication for a Class B misdemeanor in this state, other state, or while serving in the military.
5. I have never had a military court martial that resulted in a dishonorable or other discharge based on misconduct which
bars future military service.

DISQUALIFICATION
There are very few automatic basis for rejection. Even issues of prior misconduct, employee terminations, and arrests are
usually not, in and of themselves, automatically disqualifying. However, deliberate misstatements or omissions can and
often result in your application being rejected, regardless of the nature or reason for the misstatements or omissions. In
fact the number one reason individuals “fail” background investigations is because they deliberately withhold or
misrepresent job-relevant information from their perspective employer(s).
This Personal History Statement (PHS) is a government document. Be truthful, as there are criminal consequences for
lying on a government document.
Once you begin:
• Type or neatly print, in black ink, responses to all items and questions. If a question does not apply to you, write “N/A”
(not applicable) in the space provided for your response. If you cannot obtain or remember certain information, indicate so in
your response. Do not leave anything blank.
• If you need additional space for your answers, attach additional sheets as needed. Be sure to indicate what question number
and page this refers to.
Be as complete, honest and specific as possible in your responses.
Disclosure of Medically Related Information
In accordance with the U.S. Americans with Disabilities Act, at this stage of the hiring process applicants are
not expected or required to reveal any medical or other disability-related information about themselves in
response to questions on this form, or to any other inquiry made prior to receiving a conditional offer of
employment.
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Additional Instructions to the Applicant
Applicants for employment with the Denton County Sheriff's Office must list all criminal convictions in their
Personal History Statement. The purpose of these instructions is to explain the requirement in more detail.
Failure to list any conviction is considered falsification and will result in disqualification for employment.
As a criminal justice agency, it is very important for the Denton County Sheriff's Office to know if an applicant
has a criminal record. In most cases, a criminal record will not disqualify you for employment. However,
falsification of the application will always disqualify you, regardless of how well qualified you are otherwise.
What convictions must be listed? All convictions handled in adult court must be listed, no matter when or
where they occurred. In Texas, if you are 17 years old or older, the case is always handled in adult court. If you
are under 17, it still may be handled in adult court. Examples of routine traffic violations are speeding, running
stop signs and no seat belts. DWI, DUI, Hit and Run, Assault with a Motor Vehicle, Reckless Driving, Open
Container and Driving While License is Suspended are examples of crimes which are not routine traffic
violations. Convictions which have been expunged under state or federal law do not have to be listed.
Expunged is where a judge signs an order directing that all agencies with a record of the arrest and conviction
destroy those records (this is not the same as a deferred adjudication, explained below).
What is a conviction? For the Denton County Sheriff's Office purposes, a conviction is (a) a finding of guilt by
judge or jury and the assessment of punishment, whether confinement or fines; (b) community supervision
(probation), including deferred adjudication; (c) a juvenile adjudication of delinquent conduct that includes an
offense under Texas Government Code § 508.149 on the date of application; and (d) an equivalent disposition
of an offense under the laws of another state, federal law, or Uniform Code of Military Justice. The term does
not include a pretrial diversion, which is an agreement between the defendant and prosecutor and occurs before
a judicial finding, although a judge may approve of the defendant participating in the program. Pardons or
reprieves do not eliminate a conviction. If you have a case handled by deferred adjudication, it shall be listed in
your application, regardless of whether you think it is still on record.
Military Convictions: Convictions by court martial for criminal offenses must also be listed.
Failure to Appear: If you were convicted of a routine traffic violation or other offense and did not pay the ticket
on time or failed to appear to court, you may have been charged and convicted of Failure to Appear. Failure to
Appear is a separate crime and must be listed.
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TEXAS COMMISSION ON LAW ENFORCEMENT & THE DENTON COUNTY SHERIFF’S OFFICE
IF YOU DO NOT MEET THE FOLLOWING MINIMUM REQUIREMENTS,
DO NOT PROCEED WITH ANY FURTHER PROCESSING.

Applicant must be willing to accept any duty assignment and/or work any shift including weekends
and holidays. Duty assignments, shifts, and/or days off are subject to change without notice.
The commission shall issue a license to an applicant who meets the following, but not limited to the following, standards:
1) age requirement:
a. for peace officers, is 21 years of age;
b. for jailers and telecommunicators, is 18 years of age;
2) minimum educational requirements:
a. has passed a general educational development (GED) test indicating high school graduation level; or
b. holds a high school diploma;
3) has never been on court-ordered community supervision or probation for any criminal offense above the grade of Class
B misdemeanor or a Class B misdemeanor within the last ten years from the date of the court order;
4) is not currently charged with any criminal offense for which conviction would be a bar to licensure;
5) has never been convicted of an offense above the grade of a Class B misdemeanor or a Class B misdemeanor within
the last ten years;
6) has never been convicted in any court of an offense involving family violence as defined under Chapter 71, Texas
Family Code;
7) has been subjected to a background investigation;
8) has never received a dishonorable or other discharge based on misconduct which bars future military service;
9) has not had a commission license denied by final order or revoked;
10) is not currently on suspension, or does not have a surrender of license currently in effect;
11) meets the minimum training standards and passes the commission licensing examination for each license sought;
12) is a U.S. citizen.

Source:

Title 37
Part 7
Chapter 217
Rule 217.1

Texas Administrative Code
Public Safety and Corrections
Texas Commission on Law Enforcement
Enrollment, Licensing, Appointment, and Separation
Minimum Standards for Enrollment and Initial Licensure
Effective June 1, 2022
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SELECTION PROCESS
The following steps comprise the selection process for the position in which you have applied.
1. Review of application to ensure that all minimum requirements are met.
2. Review of Criminal and Driving History
3. Preliminary Interview
4. Background Investigation
5. Oral Board Interview
6. Polygraph Examination
7. Psychological Evaluation
8. Physical & Drug Screening

The processing of applicants is time-consuming and requires many hours of a background investigation.
Many applicants fail to complete the required forms or to bring proper documents such as birth certificates,
diplomas, references, or related job certificates. Therefore, in order to give every applicant the best
opportunity for employment, a background investigation will not begin on an applicant until all forms and
documents are returned to the Denton County Sheriff’s Office. Files not containing all documents will be
treated as incomplete and will not be processed. Depending upon the number of applications being
processed, the entire selection process could take several weeks to fully complete. This does not account
for time-lapsed while waiting for the information requested by the applicant.
If you have been fired from a job, have a criminal record, or any other derogatory aspects of
your life, these items in themselves, may not keep you from being accepted. However, the
intentional omission, misrepresentation, or falsification of any item will cause your
application to be rejected. No matter how qualified you are in other respects, you cannot
become a Denton County Sheriff’s employee if your truthfulness is in doubt.

I am applying for:
☐ Peace Officer PID #:
☐ County Jailer PID #:
☐ Telecommunicator PID #:
☐ Civilian Employment
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REQUIRED DOCUMENTS
Only originals or certified copies of the documents listed below will be reviewed and accepted by Sheriff’s
Office. ALL required documents must be submitted with a completed PHS. An incomplete PHS packets will
not be accepted. Plain paper copies will NOT be accepted.
Applicant Must Initial:
________

Document Type:
Valid Driver’s License/State Identification Card
(Must list current address)

Accepted By:
_______

________

Social Security Card Birth

_______

________

Certificate

_______

________

Proof of Liability Insurance

_______

_______

Selective Service Registration Card/Form (Men 18-26 years of age)
https://www.sss.gov/RegVer/wfVerification.aspx

_______

________

Medical/Other Certifications

_______

________

Military DD-214 (Member 4 - Long Form)

_______

________

High School Diploma/G.E.D. Certificate OR High School Transcript

______

(Must show graduation date)
________

College or University Transcript
(Must show degree was awarded)
**** College Transcript must be Official and sealed****

_______

You may also be required to provide additional documentation regarding proof of citizenship, court
disposition(s), proof of legal name change, etc.
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The following information is used for identification purposes.

Attach a color photograph of yourself taken within the past 90 days. Insert photo above.
• Use a clear image of your face. Do not use filters commonly used on social media.
• Background is uniform, and free of shadows.
• Ensure photo is in focus and in color, and is properly exposed.
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ENVIRONMENTAL HAZARDS
I,
, understand that if I am employed by the Denton County
Sheriff’s Office, I may encounter certain unavoidable and/or disagreeable situations in the normal course of the
performance of my duties.
I further understand that such situations may include, but not be limited to, any or all of the following:

•
•
•
•
•
•
•
•
•
•
•
•

Foul or abusive language
Threats of bodily harm and/or injury
Threats against family
Physical confrontations (combative inmates or suspects)
Having body fluids/excretions thrown on my person
Exposure to communicable disease
Noxious odors
Cigarette smoke
Explicit sexual gestures and/or verbal suggestions
Nudity
Being spit on
Excessive noise levels

X
Applicant's Signature

Date
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PLEASE READ CAREFULLY AND SIGN THIS DOCUMENT
1.
I understand that if I do not satisfactorily meet the criteria for each step of the application
process or if I fail to obtain medical approval from my doctor for this position or fail to provide all
documents requested in the personal history statement, I will be eliminated from the hiring process and
will not be considered again for employment with the Denton County Sheriff’s Office until six months
have passed.
2.
I further understand that if I am hired for any position and fail to complete my twelve months’
probation for any reason, I will not be considered again for employment with the Denton County
Sheriff’s Office until twelve months have passed.
3.
I understand that if the management of the existing Denton County Jail is assumed by a private
organization or in the event, there is a sufficient reduction in inmates, the position which I am
accepting may not be continued by Denton County. I understand that my job may cease to exist if either
of these events occurs.

PRINT NAME

SIGNATURE

DATE
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AGREEMENT OF CONFIDENTIALITY/ AUTHENTICITY
I,
, having filed an application for employment with the
Denton County Sheriff's Office, hereby acknowledge I understand that in conjunction with the processing of said
application, a comprehensive background investigation will be conducted. I further understand that the said
investigation will be confidential in its nature and the said investigation will be designed so as to thoroughly and
completely explore my personal background. I also understand that the information obtained pursuant to said
investigation will be kept in confidence and will be utilized only by authorized personnel of the Denton County
Sheriff's Office in the determination of my suitability for employment by the Denton County Sheriff's Office.
I further acknowledge that the contents of the said background investigation cannot and will not be divulged to
me.
I affirm that I have completed the document titled Personal History Statement for employment consideration by
the Denton County Sheriff's Office. I understand the content and that the answers I have given and the statements I
have made herein are true and correct.
I also understand that any willful misrepresentation of fact or deliberate falsification of any answer or statement
I made herein may subject me to disqualification. This disqualification can be from the pre-employment process,
disciplinary action (including termination) if hired, and possible criminal prosecution under Articles 37.02 and
37.10 of the Texas Penal Code or other State or Federal Penal statutes.
*******************************************************************************************
This document must be signed in the presence of a Notary Public.
I have read and understand the foregoing and hereby agree to comply with the provisions thereof as they may affect me. I
further agree to indemnify and hold the Sheriff of Denton County and/or Denton County, its employees, officers, agents,
servants, and/or attorneys harmless of and from any and all claims and causes of action of any kind which may arise from
my filing this application for employment with the Denton County Sheriff's Office.
X

X

Applicant Signature

Date

Before me, the undersigned authority, this day personally appeared the person whose signature is affixed upon the line
designated “Applicant”, who after being duly sworn acknowledged that the release herein above was executed by him
voluntarily and knowingly for the purposes therein set out.
Sworn to and subscribed before me this the

day of

year
Notary Seal

Notary Public
In and for
The State of Texas, County of
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Denton County Sheriff’s Office

127 North Woodrow Lane, Denton, TX, 76205

Phone: (940) 349-1550 / Fax: (940) 349-1554

Authorization for the Release of Personal & Employment Information
I,
do authorize a review of and full disclosure of all records concerning
myself to any duly authorized agent of the Denton County Sheriff's Office, whether the said records are of a
public, private, or confidential nature. The intent of this authorization is to give my consent for full and complete
disclosure of the records of educational institutions, financial or credit institutions, including records of loans, the
records of commercial or retail credit agencies (including credit reports and/or ratings); and other financial
statements and records wherever filed, employment and pre-employment records, including background reports,
polygraph reports, drug and physical testing reports, efficiency ratings, complaints or grievances filed by or
against me, the results of any internal affairs investigations and the records and recollections of attorneys at law,
or of other counsel whether representing me or another person in any case, either criminal or civil in which I
presently have, or had interest.
I do acknowledge and understand that I am being seriously considered for employment by the Denton County
Sheriff’s Office and that prior to such employment, my current/former employer(s) must and shall be contacted
for verification of employment and reference purposes. I further understand that any and all information provided
by my current/former employer(s) will be strictly confidential in nature and will be used solely in the final
determination of my suitability for employment with this agency. I also understand that this document shall
supersede any and all previous document(s) signed by me regarding contact with my current employer. I do
hereby release, indemnify and hold harmless any individual(s) requesting and/or furnishing such personal
information of and from any and all claims and causes of action of any kind.
I understand that any information obtained by a personal history background investigation which is developed
directly or indirectly, in whole or in part, upon release authorization will be considered in determining my
suitability for employment by the Denton County Sheriff's Office. I also certify any person(s) who may furnish
such information; and I do hereby release, indemnify and hold harmless any individual furnishing such personal
information to the Denton County Sheriff's Office and/or Denton County, its employees, officers, agents,
servants and/or attorneys of and from any and all claims and causes of action of any kind.
A photocopy of this release form will be valid as an original thereof, even though the said photocopy does not
contain an original writing of my signature.
This document must be signed in the presence of a Notary Public.
X

Applicant Signature

Address

City

Texas

Zip

Before me, the undersigned authority, this day personally appeared the person whose signature is affixed upon the line
designated “Applicant”, who after being duly sworn acknowledged that the release herein above was executed by him
voluntarily and knowingly for the purposes therein set out.
Sworn to and subscribed before me this the

day of

year
Notary Seal

Notary Public
In and for
The State of Texas, County of
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ESSAY
In your own words, explain why you want to begin a career with the Denton County Sheriff’s Office.

Page 14 of 44

Denton County Sheriff’s Office

Personal History Statement

1. PERSONAL INFORMATION
Last Name

First

Middle

Suffix

Other Names, including nicknames, you have used or been known by.
Street Address, (Apt, Unit)

City

State

Zip

Address if different from above.
Phone Number: Home

Cell

Email Address: Home

Work Ext.

Other
Social Security
Number

DOB

Driver License Number

Are you a U.S. citizen by birth?

Other

Business

Birth Place (City / County / State / Country

State:

Fax

Expiration:

Yes

Physical description
HT.
WT.

No Are you a naturalized citizen?

Hair Color

Yes

Eye Color

No

Scars, Tattoos (description and location) or other distinguishing marks:

List all social media sites, blogs, or websites you have created to include (Facebook, Instagram, Twitter, LinkedIn, Dating sites etc.)?
Provide website URL and Profile Name/User Name

Website
Website
Website
Website

Profile Name
Profile Name
Profile Name
Profile Name

List ALL E-Mail Addresses (s) you currently use or have used in the past

Initial this page to indicate that you have provided complete and accurate information:
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Denton County Sheriff’s Office

Personal History Statement

2. MARITIAL & FAMILY OBLIGATION
a.
b.
c.

Provide all applicable information in the spaces below.
Mark “N/A” if a category is not applicable or if the individual is deceased.
If you need additional space for your answers, attach additional sheets as needed. Be sure to indicate
what question number and page this refers to.

Single

Married

Engaged

Co-habiting

Current Spouse/Domestic Partner/Roommate Name (include maiden name):
Address:
Date of Birth:
Date of Marriage:
Employer(s):
Employer & Address): ____________________________________________________________________
Home Telephone Number: _________________________________________________________________
Work Telephone Number: ________________________________________________________________
Additional Roommate(s): __________________________________________________________________
Date(s)of Birth: __________________________________________________________________________
If you have been married, widowed, divorced, or separated provide details below:
Married

Widowed

Divorced

Date of Marriage

Spouse Name

Date Separated

Date of Divorce

Married

Widowed

Divorced

Date of Marriage

Spouse Name

Date Separated

Date of Divorce

Separated

N/A
Spouse Date of Birth

Separated

N/A
Spouse Date of Birth

Identify children related to you or your spouse (Natural, Step-Children, Adopted, or Foster Children)
Relation

Name

Date of Birth

Initial this page to indicate that you have provided complete and accurate information:

Address
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Denton County Sheriff’s Office

Personal History Statement

Identify relatives in the following order: Father, Mother (include maiden name), Step-Parents (if any), Inlaw Parents (if any), Brothers and Sisters.
Relationship

Name

Complete Address

3. RESIDENCES

Phone Number

Yes

DOB

No

Have you been evicted or asked to leave a residence?
Have you left a residence owing rent?
If you answered yes to the questions above, explain in detail to include when, where, and circumstances.

Identify all residences where you have lived in the last 10 years. Beginning with the most recent,
including your present address, and any military assignments. List date(s) from and to by month/year.

FROM

TO

ADDRESS

Initial this page to indicate that you have provided complete and accurate information:

ZIP CODE

CITY, STATE
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Denton County Sheriff’s Office

Personal History Statement

Provide contact information for all house-mates with whom you have resided during the past 10 years, or since the
age of 17. If you need additional space, please attach an extra page. Be sure to indicate what question number and
page this refers to.
Name

Street

Date of Birth

Dates Living Together Contact Number

City

State

Nature of Relationship

Email

Name

Date of Birth

Street

City

Dates Living Together Contact Number
State

Nature of Relationship

Date of Birth

Street

City

Dates Living Together Contact Number
State

Nature of Relationship

Street

Zip

Email

Name

Name

Zip

Zip

Email

Date of Birth

Dates Living Together Contact Number

City

State

Nature of Relationship

Zip

Email

Name

Date of Birth

Street

City

Dates Living Together Contact Number

Nature of Relationship

Initial this page to indicate that you have provided complete and accurate information:

State

Zip

Email
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Denton County Sheriff’s Office

Personal History Statement

4. APPLICATION STATUS
Have you applied to any other law enforcement agency in the last ten years (city, county, state, or federal)?

Yes

No

If yes, list ALL agencies you have applied to, starting with the most recent (give complete and accurate addresses).
•

All agencies MUST be listed regardless of the outcome or current status. Check all boxes that apply for each agency.

•

If you need additional space for your answers, attach additional sheets as needed. Be sure to indicate what question number
and page this refers to.

Name of Agency
Address Street
Background Investigators Name

Position Applied For

Date Applied

City

State

Contact Number Ext

Zip

Email

Check each step in the process that you completed, and your status:
Steps: ☐ Application | ☐ Written | ☐ Physical Agility |☐ Oral |☐ Polygraph/CVSA | ☐ Background |☐ Chief’s Oral Interview
☐ Conditional Job Offer | ☐ Psychological Examination Date:

| ☐ Medical Date:

Status:☐ Hired | ☐ On List | ☐ Withdrawn | ☐ Disqualified:

Name of Agency
Address Street
Background Investigators Name

Position Applied For

Date Applied

City

State

Contact Number Ext

Zip

Email

Check each step in the process that you completed, and your status:
Steps: ☐ Application | ☐ Written | ☐ Physical Agility | ☐ Oral | ☐ Polygraph/CVSA | ☐ Background | ☐ Chief’s Oral Interview
☐ Conditional Job Offer | ☐ Psychological Examination Date:

| ☐ Medical Date:

Status:☐ Hired | ☐ On List | ☐ Withdrawn | ☐ Disqualified:

Name of Agency
Address Street
Background Investigators Name

Position Applied For

Date Applied

City
Contact Number Ext

State

Zip

Email

Check each step in the process that you completed, and your status:
Steps: ☐ Application | ☐ Written | ☐ Physical Agility | ☐ Oral | ☐ Polygraph/CVSA | ☐ Background | ☐ Chief’s Oral Interview
☐ Conditional Job Offer | ☐ Psychological Examination Date:

Status:☐ Hired | ☐ On List | ☐ Withdrawn | ☐ Disqualified:

Initial this page to indicate that you have provided complete and accurate information:

| ☐ Medical Date:
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Denton County Sheriff’s Office

Personal History Statement

Name of Agency

Position Applied For

Address Street

Date Applied

City

Background Investigators Name

State

Contact Number Ext

Zip

Email

Check each step in the process that you completed, and your status:
Steps: ☐ Application | ☐ Written | ☐ Physical Agility |

Oral |

Polygraph/CVSA |

Background |

☐ Conditional Job Offer | ☐ Psychological Examination Date:

☐ Medical Date:

Status:☐ Hired | ☐ On List | ☐ Withdrawn | ☐ Disqualified:

5.

Chief’s Oral Interview

MILITARY OBLIGATION

Have you attended basic training for Military Service?

☐ Yes

No

Have you served in the U.S. Armed Forces or State Military Forces?

☐ Yes

No

Served from

to

Highest Rank Held___________________________

Branch of Service

Unit ___________________________________

Job Title (e.g., Rifleman, Security Officer) ________________________________________________________
Type of Discharge

Last Duty Station:

Are you actively serving in a Reserve Unit (Including State Military Forces)?
Serving from
Branch of Service

Start Date

to

End Date

Yes

No

Current Rank held: ___________

Unit: ___________________________________

Job Title (e.g., Rifleman, Security Officer) ______________________________________________________
Have you been subject to court martial or any other disciplinary proceeding under the Uniform Code of Military
Justice? (Includes non-judicial, Article 15, Captain's Mast, Court Marital, Page 11, etc.)
Yes
No
If you answered yes to the question above, explain in detail to include when, where, date, and circumstances.
If you need additional space, please attach an extra page.

Initial this page to indicate that you have provided complete and accurate information:
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Denton County Sheriff’s Office

6.

Personal History Statement

SPECIAL QUALIFICATIONS & SKILLS
TCOLE Certification that you currently hold:

None

Peace Officer

Jailer

Telecommunicator

PID #

If you know a foreign language, indicate your fluency in each block below (excellent, good, fair)
Language

Understanding

Speaking

Reading

Writing

7. MEMBERSHIP IN ORGANIZATIONS (PAST AND PRESENT)
Name & Address

Type (e.g., social, fraternal, professional)

From

To

Have you been an officer, a member, or contributed to an organization that advocates or practices the commission of acts of
force or violence to discourage others from exercising their rights under the U.S. Constitution or right granted by
Yes
No
law.
Provide Organization Name(s): _________________________________________________________________________
List any valid special licenses you currently hold (such as Firefighter, EMT, Radio Operator, CPR, First Aid, etc.) List the License type:

8. PERSONAL REFERENCES
List at least Five (5) persons who know you well, such as social and family friends, co-workers, military acquaintances. A minimum of
TWO (2) references must be professional references. Do not include relatives, employers, or housemates, or other individuals
listed elsewhere.
Years known:
1. Name:
Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

**************************************************************************************************************
2. Name:

Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

Initial this page to indicate that you have provided complete and accurate information:
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Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

***************************************************************************************************************
4. Name:

Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

***********************************************************************************************************
5. Name:

Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

***********************************************************************************************************
Additional Name:

Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

***********************************************************************************************************
Additional Name:

Years known:

Address:
Home Telephone:
Nature of Relationship:

Alternate Telephone:
Email Address:

***********************************************************************************************************
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9. EDUCATIONAL HISTORY
High School(s) attended

Address

Dates attended
From-To

Graduated
Yes/No

TO
TO
TO

Do you have a G.E.D. certificate?

Yes

No

Have you been expelled from high school?
Yes
No
If yes, give details to include when the disciplinary action(s) occurred, name of school(s), and explanation of
circumstances:

Identify all colleges, universities, or technical schools you have attended:
Name

City & State

Dates Attended
Month / Year

Hours
Completed

Major

Degree

Graduation
Month/Year

Have you been expelled or placed on academic probation from college?
Yes
No
If yes, give details to include when the disciplinary action(s) occurred, name of school(s), and explanation of
circumstances.

Initial this page to indicate that you have provided complete and accurate information:
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10. EMPLOYMENT AND EXPERIENCE
Starting with the most current: List ALL jobs you have had during the last ten years or since age 17, including part-time,
temporary, self-employment and volunteer. Begin with your most current. If more space is needed, continue your response on page
33.
If you have military experience, including reserve duty, enter your military base, assignments, or unit of assignment.
List ALL periods of unemployment in excess of 30 days.

Employer

from

to

Address________________________________________________________________________________
City

Job Title

State

Business Telephone No.

Beginning and Ending Salary

/

Zip Code

Ext.

Work Schedule

Name of Supervisor________________________________________________________________________
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No

If no, please provide reason why.

Initial this page to indicate that you have provided complete and accurate information:
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Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No

If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below?
If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:
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Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No

If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below? Yes
If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:
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Denton County Sheriff’s
Office Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No

If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below?
If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:
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Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below?

Yes

If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:

Page 28 of 44

No

Denton County Sheriff’s Office

Personal History Statement

Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below?
If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:
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Employer

to

from

Address______________________________________________________________________________
City

State

Zip Code

Job Title

Business Telephone No._____________________________

Beginning and Ending Salary

/

Ext.

Work Schedule

Name of Supervisor
Name of a Co-Worker
Job Duties:

Phone Number

Email Address

Phone Number

Email Address

Identify any disciplinary actions you received:

Reason for leaving:

Did you give notice prior to leaving?

Yes

No If no, please provide reason why.

Have you been unemployed between the previous employment and the one listed below?
If yes, please provide dates and explain:

Initial this page to indicate that you have provided complete and accurate information:
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Yes No

11. EMPLOYMENT QUESTIONS
A. Have you been fired, released from probation, or asked to resign from any place of
employment?

B. Have you been involved in a physical/verbal altercation with a supervisor,
co-worker, or customer?

C. Have you resigned without giving two weeks’ notice?
D. Have you resigned in lieu of termination?
E. Have you been accused of discrimination by a co-worker, superior, subordinate or

customer (such as sexual harassment, racial bias, sexual orientation harassment, etc?)

F. Have you been the subject of a written complaint at work?
G. Have you been counseled at work due to lateness or absences?
H. Did you receive an unsatisfactory performance review?
I. Have you sold, released, or given away legally confidential information?
J. Have you called in sick when you were neither sick nor caring for a sick family
member?

If yes, how many sick days have you used in the past five years which were not due to illness?
If you answered yes to the questions above, explain in detail to include when, where, and circumstances.
If you need additional space, please attach an extra page.
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12. PERSONAL DECLARATIONS
☐ Yes ☐ No

Has your work performance been affected by your use of alcohol or drugs?
When?
Name of Employer

In the past ten years, have you been warned by an employer about your drinking or drug habits and their impact on
Yes
No
your performance?
When?
Name of Employer

Describe what “intoxication” means to you:

13.

FINANCIAL HISTORY
Spouse’s net monthly income $

Your current net monthly income $

Frequency

Amount

Source

Yes

Do you have any accounts with a financial institution?
Name(s) of financial institution(s):

Name(s) of financial institution(s):

Name(s) of financial institution(s):

Bank Name

City

State

Bank Name

City

State

Bank Name

City

State

No

Approximately how much do you spend each month? $ _________
Estimate your monthly living expenses, include housing, utilities, credit cards or other loan payments, food,
gas and car maintenance, entertainment, etc. as well as any other obligations you may have.

Initial this page to indicate that you have provided complete and accurate information:
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YES

NO

A. Have you filed for or declared bankruptcy (Chapter 7, 11 or 13)?
B. Have any of your bills been turned over to a collection agency?
C. Have you had purchased goods repossessed?
D. Have your wages been garnished?
E. Have you been delinquent on income or other tax payments?
F. Have you failed to file income tax or cheated/lied on an income tax form?
G. Have you avoided paying any lawful debt by moving away?
H. Have you defaulted on a loan, including a student loan?
I. Have you spent money for illegal purposes?
(e.g., illegal drugs, prostitution, purchase fraudulent documents, etc.)
J. Have you failed to make or been late on a court-ordered payment?
(e.g., child support, alimony, restitution, etc.)
K. Are you in arrears on court ordered child support?
If you answered yes to any questions above (A-K), explain in detail to include when, where, and circumstances.
If you need additional space, please attach an extra page.
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14. ARRESTS, DETENTIONS, AND LITIGATION
Disclosure of Arrests and Convictions
This section requires you to report detentions, arrest and convictions, including diversion programs and in some cases, offenses
that may have been pardoned. As a peace officer applicant, you are required to disclose this information, unless specifically
exempted by state or federal law.
•
ALL detentions or arrests, whether they resulted in a conviction or not
•
ALL convictions
•
ALL diversion programs
•
ALL citations, excluding traffic tickets, or if you have been detained and/or received a Class C ticket for
disorderly conduct, assault, etc. without actual arrest.
If you need additional space to answer, please attach an extra page. Be sure to indicate what question number and page
this refers to.

Have you been detained for investigation, held on suspicion, questioned, fingerprinted, arrested,
indicted, criminally charged, or convicted of any misdemeanor or felony offense in this state or in any
other legal jurisdiction (including offenses punishable under the Uniform Code of Military Justice)?
Yes

Agency

Offense

No If yes, complete the following table.

Date

Location

Outcome

A. Have you committed an act of family violence? (“Family violence” means an act by a member of a family or
household against another member of the family or household that is intended to result in physical harm, bodily
injury, assault, or sexual assault or that is a threat that reasonably places the member in fear of imminent physical
harm, bodily injury, assault, or sexual assault, but does not include defensive measures to protect oneself.)
(Texas Family Code Section 71.004)
Yes
No If yes, explain:

Initial this page to indicate that you have provided complete and accurate information:
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B. Have you assaulted another person since the age of seventeen (17)? (“Assault” means to cause bodily
injury to another, threaten another with imminent bodily injury, or to cause physical contact with another when
the person knows or should reasonably believe that the other will regard the contact as offensive or provocative.
Reference Texas Penal Code Section 22.01)
Yes
No If yes, explain:

C. Have you been considered or named as a suspect in a criminal investigation or criminal offense?
Yes
No
If yes, explain:

D. Have you been a party to a civil suit or action? (e.g., small claims action, dissolutions, child custody,
paternity, support, civil suits related to insurance, or payments to another party, etc.)? Include all party names,
dates, and case numbers.
No If yes, explain:
Yes

E. Have you been involved in any incident (do not include vehicular accidents) in which a police report was
No If yes, explain:
made or law enforcement was called?
Yes

F. Other than crimes that would have been sealed by juvenile records, have you committed – or assisted another
person in the commission of – a felony crime, serious misdemeanor, or a crime involving moral turpitude that
went undetected or unreported to law enforcement?
Yes
No If yes, explain:

Yes
G. Have you been placed on court probation as an adult?
H. Have you been convicted of any charge that would prevent you from
legally possessing a firearm or ammunition?
I. Have you appeared before a juvenile court for an act which would have been a crime
if committed as an adult?

Initial this page to indicate that you have provided complete and accurate information:
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J. Have the police been called to your home for any reason?
K. Have you or your spouse/partner been referred to Child Protective Services?
L. Have you been the subject of a protective, restraining, or stay-away order?
M. Have you fraudulently received welfare, unemployment compensation, or other state or
federal assistance?
N. Have you filed a false insurance or workers’ compensation claim?
If you answered yes to the questions above (G-N), explain in detail to include the court case number, court
location, dates, and circumstances. Indicate the corresponding letter.
If you need additional space, please attach an extra page.

15. UNDETECTED ACTS

Yes

PART A: Have you ever committed any of the following misdemeanors?
1. Annoying / obscene phone calls
2. Assault (use of force or violence upon another)
3. Assault (use of force or violence upon a family member)
4. Brandishing a weapon (any type of weapon)
5. Carrying a concealed weapon without a permit
6. Contributing to the delinquency of a minor
7. Defrauding an innkeeper (not paying for food or room at a hotel/motel)
8. Driving under the influence of alcohol and/or drugs

Initial this page to indicate that you have provided complete and accurate information:
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9. Drunk in public (in a public place that you’re not able to care for yourself)
10. Hit and run collision (no injuries)
11. Hunting or fishing without a license.
12. Illegal gambling
13. Impersonating a peace officer
14. Indecent exposure (including flashing or mooning)
15. Joyriding (using a car or other vehicle without owner’s permission)
PART B: In your life, have you committed any of the following?
16. Arson (intentionally destroying property by setting a fire)
17. Assault with a deadly weapon
18. Theft of a vehicle and / or vehicle parts
19. Burglary (entering a structure or vehicle to commit theft or other crime)
20. Child molestation (performing unlawful acts with a child)
21. Accessing, producing, or possessing child pornography
22. Injury to a child/elderly/or disabled
23. Embezzlement (theft of money or other valuables entrusted to you)
24. Felony drunk driving (involving injuries)
25. Forcible rape or other act of unlawful intercourse / sexual activity
26. Forgery (falsifying any document, check certificate, license, currency, etc.)
27. Hit and run (with injuries)
28. Hate crime
29. Insurance fraud
30. Theft
a. Under $500
Initial this page to indicate that you have provided complete and accurate information:
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b. Over $500, or any firearm
31. Murder, homicide, or attempted murder
32. Perjury (lying under oath)
33. Possession of an explosive / destructive device
34. Robbery (theft from another person using a weapon, force, or fear)
35. Stalking
36. Blackmail or extortion
37. Any other act amounting to a felony
If you answered yes to any item(s) in Question 15: Part A or Part B thoroughly explain the circumstances,
including dates(s), names of individuals involved, and resolution.
Indicate the corresponding letter (Part A- 1, or Part B-19, etc.) for each explanation.
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16. FAMILY AND RELATIVES’ ARRESTS
Has anyone in your immediate family been arrested? (Father, Mother, Siblings, Child, Domestic Partner)
No If yes, list any arrest(s) below:

Yes
Name/Relationship

Charge/Offense

Outcome

Year

Agency

Have you previously visited anyone incarcerated in this facility?
Name
Name
Name
Name
Name

Relationship
Relationship
Relationship
Relationship
Relationship

When
When
When
When
When

Use this space for additional information you would like to include regarding your family and relatives’ arrests.
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17. CURRENT AND PAST DRUG USAGE
This covers the use of any illegal or illicit drug, and including the unauthorized use of prescription drugs/
medications. Your answers should include, but not limited to, your use of any of the following drugs.
Amphetamines (Uppers, Speed, Crank, etc.)

Hashish / Hashish Oil

Morphine

Cocaine / Crack Cocaine

Heroin / Opium

PCP / Angel Dust

Designer Drugs (Synthetic Heroin, etc.)

Barbiturates (Downers)

Quaaludes

MDMA (E, XTC, Ecstasy, Molly)

Marijuana

Steroid/ Illegal Injection

GHB (Date Rape Drug)
Glue/ Inhalants
Hallucinogens (Peyote, LSD, Mushrooms,
Psyclobin)

Mescaline
Methamphetamine (Meth/ Crystal/ Ice)

Synthetic Marijuana /K2/ Special K/ Salts
Tetrahydrocannabinol (THC)

Have you used any of the Illegal/drugs listed above or used any unlisted drugs?

Yes

No

If yes, list all below. If you need additional space, please attach an extra page.
Name:________________________________ Number of Times: _____________

Last Used: __________________________

Name:________________________________ Number of Times: _____________

Last Used: __________________________

Name:________________________________ Number of Times: _____________

Last Used: __________________________

Name:________________________________ Number of Times: _____________

Last Used: __________________________

Name:________________________________ Number of Times: _____________

Last Used: __________________________

Have you engaged in any of the activities listed below in regards to drugs, narcotics or illegal substances, including
Yes
No
marijuana?
☐ Sold

Manufactured

Purchased

Furnished

Cultivated/Grown

Carried or held for someone

Any items checked above, give details including drug(s) involved, over what time period(s) and circumstances.
Total Number of Times: _______

Date(s) Activity:__________

Drug/Substance Name: ______________ Total Number of Times: ______

Date(s) Activity:__________

Drug/Substance Name:______________ Total Number of Times: ______

Date(s) Activity:__________

Drug/Substance Name: _____________

Date(s) Activity:__________

Drug/Substance Name:___________

Total Number of Times: ______

List details for each incident below (if you need extra space please attach extra page):
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Within the past three years, have you used any non-prescribed drug(s) or unauthorized prescription drug(s)?
Yes

No

If yes, give details, including drug(s) used and circumstances. If you need extra space, please attach extra page.
Name: _________________________________ Number of Times: ___________ Last Used: ____________________
Name: _________________________________ Number of Times: ___________ Last Used: ____________________
Name: _________________________________ Number of Times: ___________ Last Used: _____________________
Name: _________________________________ Number of Times: ___________ Last Used: _____________________

18. MOTOR VEHICLE OPERATION
Current Driver License Number

State of Issue

Expiration Date

State name under which license was granted.

List other states where you have been licensed to operate a motor vehicle.
State of Issue
Type of License
State name under which license was granted.

Yes

No

A. Have you been refused a driver’s license by any state?

B. Has your driver’s license been suspended or revoked in any state?

C. Have you driven a vehicle without financial responsibility/auto liability insurance?

If you answered yes to any questions (A-C) above, thoroughly explain the circumstances, including dates(s).
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List your current liability insurance on your vehicle(s)
1.

Type of Coverage
☐ Insured

Insurance Company

☐ Bonded

Address

2.

Vehicle Make
☐ Cash Deposit

City

Type of Coverage
☐ Insured

Insurance Company

☐ Bonded

Address

Year

Policy number
State

Expires
Zip

Vehicle Make
☐ Cash Deposit

City

Vehicle License

Contact Number

Year

Vehicle License

Policy Number
State

Expires
Zip

Contact Number

List all traffic citations you have received within the past seven years as an adult or juvenile, REGARDLESS OF THE
DISPOSITION. (Exclude parking tickets, and warnings).
1.

Nature of Violation

Date Violation Occurred
2.

5.

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

Location Street, City, State, Zip

Action Taken
Location Street, City, State, Zip

Action Taken

Nature of Violation

Date Violation Occurred

☐ Traffic School ☐ Dismissed

Action Taken

Nature of Violation

Date Violation Occurred

☐ Not Guilty ☐ Fined

Location Street, City, State, Zip

Nature of Violation

Date Violation Occurred
4.

Action Taken

Nature of Violation

Date Violation Occurred
3.

Location Street, City, State, Zip

Location Street, City, State, Zip

Action Taken
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Location Street, City, State, Zip
Action Taken

Nature of Violation

Date Violation Occurred

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

☐ Not Guilty ☐ Fined

☐ Traffic School ☐ Dismissed

Location Street, City, State, Zip

Action Taken

Have you been involved as the driver in a motor vehicle accident within the past seven years? If yes, give details.

Date

Location (Street, City, State, Zip

Police Report
Yes

Law Enforcement Agency

Yes

☐ No

Injury

Non Injury

Injury

Non Injury

Injury

Non Injury

No

Date

Location (Street, City, State, Zip

Police Report
Yes

Law Enforcement Agency
No

Date
Police Report
Yes

☐

Location (Street, City, State, Zip
Law Enforcement Agency
No

Use this space for additional information you would like to include regarding your driving record.

Do you have any religious, other beliefs, or commitments that would prevent you from fully performing the duties
as an employee of this agency, including working on weekends, holidays, evening or night shifts?
Yes

No

If yes, explain:

Are there any other incidents, in your life, or details not previously mentioned in this document, which may
influence the evaluation of your suitability for employment or possibly become a cause for embarrassment to the
Denton County Sheriff's Office?
Yes
No
If yes, explain:
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ADDITIONAL SPACE
•

Duplicate this page as needed to include additional information that does not fit elsewhere on this form
(e.g., additional family members, schools, residences, employers, explanations to questions, etc.)

•

Identify the corresponding question and specific item being referenced.
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